





Athens







December 5, 2007
Dear Prospective Quoter:

The U.S. Government is interested in entering into an agreement for vehicle repair services for all U.S. Government-owned official vehicles, by utilizing the facilities available in the American Embassy compound, 91Queen Sophia Avenue, Athens, or at the offeror’s facilities. 

If you would like to submit a quotation, complete the required portions of the attached document, and submit it in a sealed envelope for my attention, U.S. Embassy, 91 Queen Sophia Avenue, 101 60 Athens.  Also, please arrange to attend the site visit that has been scheduled on December 10, 2007, at 11.00 hours at the American Embassy.  Participants will meet at the Entrance Gate of the Embassy, at 91 Queen Sophia Avenue, Athens.  Please arrive 15 minutes early to clear security.  Quoters should send their names with their I.D. or Passport Nos. to Fax 210-722-7255, Attention: Ms. Negreponti, to make appropriate arrangements by 13.00 hrs, December 7, 2007.  No one will be allowed to enter into the premises without prior notification.

The U.S. Government intends to sign an agreement with the responsible company(ies) submitting an acceptable quotation at the lowest price.  We intend to sign an agreement(s) based on initial quotations, without holding discussions, although we may hold discussions with companies in the competitive range if there is a need to do so.

In order for a quotation to be considered, you must also complete and submit the following:

· Attachment 1 – Schedule and Cost of Services
· Experience and Past Performance – List of clients, address and telephone numbers your company has serviced over the past two years for the same or similar work.

Please direct any questions in writing to the attention of Ms. Melina Negreponti.  Questions must be written in English, and may be sent to fax number 210-722-7255 or email (NegrepontiMM@state.gov) by 15.00 hours local time, on December 11, 2007.

Quotations are due by December 19, 2007, no later than 13.00 hours.  No quotation will be accepted after this time.







Sincerely, 







Judith M. Johnson







Contracting Officer

Enclosure

1.
BPA Number SGR100-08-A-0002
The American Embassy, Athens invites you to enter into this BPA that establishes the terms and conditions applicable to future purchases of:

Vehicle repair services for all U.S. Government-owned official vehicles, for the U.S. Embassy Athens, 91 Queen Sophia Avenue, 101 60 Athens, Greece, in accordance with the Specification and the Attachments/Exhibits contained in this solicitation
Make & Model






U. S. and European types of vehicles.
2.
Expiration Date:

BPA expires on December 31, 2008. 

3.
Embassy Estimate:

The Embassy estimates that the volume of purchases through this agreement will be € 140,000 (or the equivalent in USD).
4.
Terms and Conditions:

· The Embassy is not obligated to purchase any definite amount under this agreement.

· The amount of any one purchase will not exceed USD $3,000.00 or the equivalent in local currency.

· The total amount ordered under this agreement shall not exceed € 140,000 (or the equivalent in USD).

5.
BPA Administrator

To be provided upon award. 
6.
Authorized Employees

Authorized Employees to place orders under this BPA are:

Name



Job Title



Dollar Limitation


To be provided upon award





$3,000
No other employee may place an order against this BPA unless authorized in writing by the contracting officer.

7. 
Work Requirements.

7.1 General. The Vendor shall provide vehicle repair services for the U.S. Embassy Athens, Greece, as per Attachment 1, Schedule and Cost of Services.

. 


7.2  The Vendor shall furnish all managerial, administrative and direct labor personnel to accomplish all work as required in this Agreement.  Specific services are described in detail below.


7.3. Personnel. The Vendor shall provide a qualified work force capable of providing the services specified herein.

8.  
Definitions

"Contracting Officer" means a person duly appointed with the authority to enter in and administer contracts on the behalf of the Government.

"Government" means the Government of the United States of America.

"Daily" means 5 days per week, on each non-holiday workday.

"Official vehicles" means all vehicles owned by the Government which are used by various Agencies for official purposes.

9. 
Specifications.

9.1 The Vendor will carry out all services provided by this BPA by utilizing the facilities available in the U.S. Embassy, 91 Queen Sophia Avenue, Athens, Greece or at his facilities.

9.2  The Vendor undertakes the responsibility of providing the above services, on the basis of written authorizations on a Task Order Form OF 347 (Attachment 2, Exhibit A), issued by the Contracting Officer, as the need arises.  The Repair Work Order form (Attachment 2, Exhibit B) will be attached to the OF 347 and will be filled out by the BPA Administrator. Samples of these forms are attached to this agreement as Attachment 2, “Exhibit A ” and “Exhibit B” .
10.   
Management and Supervision.

11.1 Management. The Vendor shall be responsible for the management of the total vehicle repair services effort. This includes the planning and programming of all services described herein, performance of these services, and compliance with all record and reporting requirements.

11.2  Schedule. The schedule of proposed services shall be maintained by the Vendor.  Standard Services shall be delivered between the hours of 08:30 AM and 17:00 PM, daily, Monday through Friday.  The schedule shall take into consideration the hours that the staff can effectively perform their services without placing a burden on the security personnel of the embassy.

11. 
Delivery Schedule

The following items shall be delivered under this Agreement.

Description

Quantity
Delivery Date


Deliver To:

Insurance

    1

5 days after award           Contracting Officer

List of Personnel
    1

5 days after award
 Contracting Officer
12. 

Security
After award, the Vendor shall provide the following list of data on each employee who will be working under the Agreement.  The Vendor shall include a list of workers and supervisors assigned to this project.  The Government will run background checks on these individuals.  It is anticipated that security checks will take 10 to 15 days to perform.  For each individual the list shall include:

Complete application form provided by the Embassy

Copy of ID card

Passport

Resident’s Permit and Working Permit (for foreigners)

Greek Social Security Medical Book

Merchant Marine Seaman’s book  (if applicable)

Penal record of type A
Discharge papers (Greek Military service)

Pay Book (Greek Armed Forces)
12.1
The Government shall issue identity cards to Vendor personnel, after they are approved.  Vendor personnel shall display identity card(s) on the uniform at all times while providing services under this BPA.  These identity cards are the property of the US Government.  The Vendor is responsible for their return at the end of the BPA, when an employee leaves Vendor service, or at the request of the Government.  The Government reserves the right to deny access to U.S.-owned and U.S.-operated facilities to any individual.  

13.
Government Furnished Property/Equipment
13.1
The Vendor has the option to reject any or all Government furnished property or items (see Attachment 3 - GOVERNMENT FURNISHED PROPERTY).  However, if rejected, the Vendor shall provide all necessary property, equipment or items, adequate in quantity and suitable for the intended purpose, to perform all work and provide all services at no additional cost to the Government.  All Government furnished property or items are provided in an "as is" condition and shall be used only in connection with performance under this BPA.  The Vendor is responsible for the proper care, maintenance and use of Government property in its possession or control from time of receipt until properly relieved of responsibility in accordance with the terms of the BPA.  The Vendor shall pay all costs for repair or replacement of Government furnished property that is damaged or destroyed due to Vendor negligence.

13.2
The Vendor shall maintain written records of work performed, and report the need for major repair, replacement and other capital rehabilitation work for Government property in its control.

13.3    The Vendor shall physically inventory all Government property in its possession.  Physical inventories consist of sighting, tagging or marking, describing, recording, reporting and reconciling the property with written records.  The Vendor shall conduct these physical inventories periodically, as directed by the BPA Administrator, and at termination or completion of the BPA.  

14. 
Standard of Conduct.
14.1 Uniforms and Personal Equipment.  The Vendor's employees shall wear clean, neat and complete uniforms when on duty.  All employees shall wear uniforms approved by the BPA Administrator.
14.2
Neglect of duties shall not be condoned.  The Vendor shall enforce no sleeping while on duty, unreasonable delays or failures to carry out assigned tasks, conducting personal affairs during duty hours and refusing to render assistance or cooperate in upholding the integrity of the worksite security.

14.3
Disorderly conduct, use of abusive or offensive language, quarreling, intimidation by words, actions, or fighting shall not be condoned.  Also included is participation in disruptive activities, which interfere with normal and efficient Government operations.


14.3
Intoxicants and Narcotics.  The Vendor shall not allow its employees while on duty to possess, sell, consume, or be under the influence of intoxicants, drugs or substances that produce similar effects.

14.4
Criminal Actions.  Vendor employees may be subject to criminal actions as allowed by law in certain circumstances.  These include but are not limited to the following actions:

-falsification or unlawful concealment, removal, mutilation, or destruction of any official documents or records or concealment of material facts by willful omission from official documents or records;

-unauthorized use of Government property, theft, vandalism, or immoral conduct; 

-unethical or improper use of official authority or credentials;

-security violations; or,

-organizing or participating in gambling in any form.

14.5
Key Control. The Vendor shall receive, secure, issue and account for any keys issued for access to buildings, offices, equipment, gates, etc., for the purposes of this BPA.  The Vendor shall not duplicate keys without the BPA Administrator’s approval.  Where it is determined that the Vendor or its agents have duplicated a key without permission of the BPA Administrator, the Vendor shall remove the individual(s) responsible from this BPA.  If the Vendor has lost any such keys, the Vendor shall immediately notify the BPA Administrator.  In either event, the Vendor shall reimburse the Government for the cost of rekeying that portion of the system.

15.     Insurance
Amount of Insurance.  The Vendor is required to provide whatever insurance is legally necessary.  The Vendor shall, at its own expense, provide and maintain during the entire performance period the following insurance amounts:


General Liability (includes premises/operations, collapse hazard, products, completed operations, contractual, independent Vendors, broad form property damage, personal injury)



Bodily Injury and Property Damage on or off the site stated in Euros:


                                Per Occurrence                 € 17,608

                                Cumulative                       € 44,020


The types and amounts of insurance are the minimums required.  The Vendor shall obtain any other types of insurance required by local law or that are ordinarily or customarily obtained in the location of the work.  The limit of such insurance shall be as provided by law or sufficient to meet normal and customary claims.

The Vendor agrees that the Government shall not be responsible for personal injuries or for damages to:

any property of the Vendor,

its officers,

agents,

servants, 

employees, or

any other person,

arising from and incident to the Vendor's performance of this BPA.  The Vendor shall hold harmless and indemnify the Government from any and all claims arising, except in the instance of gross negligence on the part of the Government.
The Vendor shall obtain adequate insurance for damage to, or theft of, materials and equipment in insurance coverage for loose transit to the site or in storage on or off the site.

16.
Laws and Regulations

16.1 Without additional expense to the Government, the Vendor shall comply with all laws, codes, ordinances, and regulations required to perform this work. In the event of a conflict among the BPA and requirements of local law, the Vendor shall promptly advise the Contracting Officer of the conflict and of the Vendor's proposed course of action for resolution by the Contracting Officer.  

16.2 The Vendor shall comply with all local labor laws, regulations, customs and practices pertaining to labor, safety, and similar matters, to the extent that such compliance is not inconsistent with the requirements of this BPA.

17.
Delivery Tickets

All shipments/deliveries shall be accompanied by a delivery ticket or sales slip including the following information:

· Name of supplier

· BPA number

· Date of purchase

· Purchase number

· Itemized list of supplies or services furnished

· Quantity, unit price, and extension of each item, less applicable discounts

· Date of delivery or shipment

· Name of the authorized employee who placed the order

18.
Cost and payment

18.1 The Vendor will be paid according to the Attachment 1 - Schedule and Cost of Services.
18.2  The prices listed in Attachment 1, include all cost for labor and social security contributions incidental to the work to be carried out by the Vendor.

19.
Invoices

The BPA holder shall submit an invoice after completion of each work.  The invoice shall identify the delivery tickets covered therein, stating the total cost, and supported by recent copies of the delivery tickets.

Materials including spare parts will be reimbursed at the purchase price for all non-expendable items and expendable supplies related to the performance of the services under this BPA.  The price to be paid for material shall be based on an established catalog or list price in effect when the material is furnished, less all applicable discounts.  In no event shall the price exceed the Vendor’s sale price to its most-favored customer for the same item in like quantity, or the current market price, whichever is lower.



Each invoice shall include the following information:

1. Vendor's name and mailing address.

2. Invoice date.

3. BPA number.

4. Delivery Order Number/Description of services provided during the time period involved.

5. Quantities of items delivered (if applicable).

6. Unit prices, if any, and total invoice price.

7. Name, signature, title, and telephone number of the Vendor's officer who certified the invoice.

9.       Receipts to support the purchased material/spare parts.
If any of the services do not conform with agreement requirements, the Government may require the Vendor to perform the service again at no extra cost.

The U.S. Government is exempt from the payment of Value Added Tax (VAT) by virtue of Law No. 1642/86, Article 22.  If no VAT exemption is granted by the Ministry of Foreign Affairs, then the U.S. Government is obliged to pay the applicable VAT.

20. FAR and DOSAR Clauses:

The FAR and DOSAR clauses attached to this BPA shall apply to all purchases made under this BPA.  In the event of an inconsistency between the provisions of this BPA and your invoice, the provisions of the BPA shall take precedence.

21.
Acceptance:

You are requested to acknowledge acceptance of this BPA, including its terms, conditions, and clauses, by signing and returning two (2) copies to the American Embassy, 91 Queen Sophia Avenue, 101 60 Athens, Attention: Contracting Officer.

BPA Accepted:

_____ ______________________      __________

Signature



Date

(Typed/Printed Name and Title of Signer)

Please indicate the remittance or check mailing address in the space provided below if different from the address to which this agreement was addressed.

_________________________________________

_________________________________________

_________________________________________



LIST OF ATTACHMENTS
· Attachment 1 – Schedule and Cost of Services

· Attachment 2-  Exhibit A- Task Order Form “OF 347”



         Exhibit B- Vehicle Maintenance/Repair Work Order

· Attachment 3-   Government Furnished Property
Attachment 1

Schedule and Cost of Services

(See attached list)
Attachment 2
Exhibit A

TASK ORDER FORM “OF 347”

	ORDER FOR SUPPLIES OR SERVICES
	PAGE
OF
PAGES

	IMPORTANT:  Mark all packages and papers with contract and/or order numbers.
	1
	

	1.  DATE OF ORDER
	2.  CONTRACT NO.  (If any)
	6.  SHIP TO:

	
	
	a.  NAME OF CONSIGNEE

	3.  ORDER NO.
	4.  REQUISITION/REFERENCE NO.
	

	
	
	b.  STREET ADDRESS

	5.  ISSUING OFFICE  (Address correspondence to)
	

	
	c.  CITY
	d.  STATE
	e.  ZIP CODE

	
	
	
	

	7.  TO:
	f.  SHIP VIA

	a.  NAME OF CONTRACTOR
	

	
	8.  TYPE OF ORDER

	b.  COMPANY NAME
	[ ]   a.  PURCHASE
	[ ]  b.  DELIVERY -- Except 

	
	REF YOUR:  ________________
	for billing instructions on the reverse, this

	c.  STREET ADDRESS
	Please furnish the following on the terms
	delivery order is subject to instructions

	
	and conditions specified on both sides of
	contained on this side only of this form 

	d.  CITY
	e.  STATE
	f.  ZIP CODE
	this order and on the attached sheet, if
	and is issued subject to the terms and

	
	
	
	any, including delivery as indicated.
	conditions of the above-numbered contract.

	9.  ACCOUNTING AND APPROPRIATION DATA


	10.  REQUISITIONING OFFICE



	11.  BUSINESS CLASSIFICATION  (Check appropriate box(es))
 FORMCHECKBOX 
  a.  SMALL
 FORMCHECKBOX 
  b.  OTHER THAN SMALL
 FORMCHECKBOX 
  c.  DISADVANTAGED
 FORMCHECKBOX 
  d.  WOMEN-OWNED

	12.  F.O.B. POINT


	14.  GOVERNMENT B/L NO.
	15.  DELIVER TO F.O.B. POINT ON OR BEFORE (Date)
	16.  DISCOUNT TERMS

	13.  PLACE OF
	
	
	

	a.  INSPECTION
	b.  ACCEPTANCE
	
	
	

	17.  SCHEDULE  (See reverse for Rejections)

	ITEM NO.

(a)
	SUPPLIES OR SERVICES

(b)
	QUANTITY

ORDERED

(c)
	UNIT

(d)
	UNIT

PRICE

(e)
	AMOUNT

(f)
	QUANTITY

ACCEPTED

(g)

	
	
	
	
	
	
	

	
	18.  SHIPPING POINT


	19.  GROSS SHIPPING WEIGHT


	20.  INVOICE NO.


	
	17(h) TOT.

	SEE
	21.  MAIL INVOICE TO:
	
	(Cont.

	BILLING
	a.  NAME
	
	pages)

	INSTRUCTIONS
	
	
	

	ON
	b.  STREET ADDRESS  (or P.O. Box)
	
	

	REVERSE
	
	
	17(i)

	
	c.  CITY
	d.  STATE
	e.  ZIP CODE
	
	GRAND

	
	
	
	
	
	TOTAL

	22.  UNITED STATES OF


AMERICA BY (Signature)
	23.  NAME  (Typed)
TITLE:  CONTRACTING/ORDERING OFFICER


AUTHORIZED FOR LOCAL REPRODUCTION
OPTIONAL FORM 347  (REV. 6/95)

Previous edition not usable
Computer Generated
Prescribed by GSA/FAR 48 CFR 53.213(e)

	SUPPLEMENTAL INVOICING INFORMATION

	If desired, this order (or a copy thereof) may be used by the Contractor as the Contractor’s invoice, instead of a separate invoice, provided the following statement (signed and dated) is on (or attached to) the order:  “Payment is requested in the amount of $______.  No other invoice will be submitted.”  However, if the Contractor wishes to submit an invoice, the following information must be provided; contract number (if any), order number, item number(s), description of supplies or service, sizes, quantities, unit prices, and extended totals.  Prepaid shipping costs will be indicated as a separate item on the invoice.  Where shipping costs exceed $10 (except for parcel post), the billing must be supported by a bill of lading or receipt.  When several orders are invoiced to an ordering activity during the same billing period, consolidated periodic billings are encouraged.

	RECEIVING REPORT

	Quantity in the “Quantity Accepted” column on the face of this order has been:
 FORMCHECKBOX 
  inspected,
 FORMCHECKBOX 
  accepted,
 FORMCHECKBOX 
  received

by me and conforms to contract.  Items listed below have been rejected for the reasons indicated.

	SHIPMENT
	PARTIAL
	
	DATE RECEIVED
	SIGNATURE OF AUTHORIZED U.S. GOV’T REP.
	DATE

	NUMBER
	FINAL
	
	
	
	

	TOTAL CONTAINERS


	GROSS WEIGHT


	RECEIVED AT


	TITLE



	REPORT OF REJECTIONS

	ITEM NO.
	SUPPLIES OR SERVICES
	UNIT
	QUANTITY

REJECTED
	REASON FOR REJECTION

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Computer Generated

OPTIONAL FORM 347 (REV. 6/95) BACK
Exhibit B
VEHICLE MAINTENANCE/REPAIR WORK ORDER

(See attached)

	UNITED STATES DEPARTMENT OF STATE

VEHICLE MAINTENANCE/REPAIR WORK ORDER

ΣΥΝΤΗΡΗΣΗ ΟΧΗΜΑΤΟΣ/ΕΝΤΟΛΗ ΕΡΓΑΣΙΑΣ ΕΠΙΣΚΕΥΗΣ

	PART I - SERVICES/REPAIRS

ΜΕΡΟΣ 1 –ΣΥΝΤΗΡΗΣΗ/ΕΠΙΣΚΕΥΕΣ

	 1. POST                     ATHENS, GREECE
      Εδρα

	  2. DATE             
         Ημερομηνια

	 3. WORK ORDER NUMBER            
      Αριθμος Εντολης Εργασιας


	 4. VEHICLE TAG NUMBER        
      Αριθμος Κυκλοφοριας Οχηματος

	 5. VEHICLE MANUFACTURER        

      Κατασκευαστης Οχηματος

	6. MODEL         

Μοντελο
	7. YEAR   

Χρονολογια

Κατασκευης

	 8. VEHICLE IDENTIFICATION NUMBER (VIN) 
      Αριθμος Πλαισιου Οχηματος        


	 9. INVENTORY NUMBER   
      Αριθμος Απογραφης

	 10. ODOMETER READING         mi.          km
         Ενδειξη Χιλι                 ΜΙΛ.               ΧΛΜ.


	 11. If odometer reading is mi, convert to km, by multiplying by

        1.6, and enter here

	 12. WORK                              

        Εργασια                          SCHEDULED                                 UNSCHEDULED                           ACCIDENT DAMAGE                Προγραμματισμενη                                          Εκτακτη                                                          Ζημια Απο Συγκρουση

	 13. REQUESTED BY (Signature)

        Ζητηθηκε απο (Υπογραφη)                                                                    


	 DATE
 Ημερομηνια                 

	 14. AUTHORIZED BY (Signature)
        Ενεκριθη απο (Υπογραφη)                              

                                                                            
	 DATE
 Ημερομηνια                

	
	 DATE  Work Completed

	15. COMPLAINT/WORK REQUESTED
Παραπονα/ Ζητουμενη Εργασια

	

	

	

	

	16. DESCRIPTION OF WORK PERFORMED
                                                                             Περιγραφη Εργασιας Που Εκτελεστηκε

	

	

	

	

	                                                                                                                     GARAGE CONTRACTOR



	PART II - COST DATA

	AMERICAN EMBASSY PARTS                                         
	CONTRACTORS             

	PARTS DESCRIPTION
	PART NO.
	QTY
	LOCATION
	PARTS

COST
	LABOR

COST
	CODE

NO.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	                                                                                                                   TOTAL COST:          
	
	

	VENDORS  PARTS/REPAIRS & MATERIALS
	
	

	PARTS DESCRIPTION
	PART NO.
	QTY
	PARTS COST
	BILL NO.
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	                                                                                         1)TOTAL COST:
	     2)TOTAL:
	
	

	
	
	           TOTAL

              1+2= 
	           
	
	

	OUTSIDE REPAIRS
	
	REMARKS:

	VENDOR:
	P.O.NO.
	
	

	TOTAL COST REPAIRS/PARTS/LABOR:
	
	
	

	WORK SATISFACTORY: (If “NO” Explain)
	YES 
	NO
	

	SIGNATURE:
	


Attachment 3
Government Furnished Property
(See attached)

FAR CLAUSES

COMMERCIAL ITEMS
FAR 52.252‑2 Clauses Incorporated By Reference (FEB 1998)

This purchase order or BPA incorporates the following clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this address:  http://www.acqnet.gov/far   

DOSAR clauses may be accessed at:  http://www.statebuy.state.gov/dosar/dosartoc.htm
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES


	NUMBER
	TITLE
	DATE

	52.204-7
	Central Contractor Registration
	JULY 2006

	52.204-9
	Personal Identity Verification of Contractor Personnel (if contractor requires physical access to a federally-controlled facility or access to a Federal information system)
	JAN 2006

	52.213-2
	Invoices (if order is for subscriptions with advance payments)
	APR 1984

	52.213-4
	Terms and Conditions – Simplified Acquisitions (Other Than Commercial Items) 
	MAR 2007

	52.217-6
	Options for Increased Quantity (if order contains options where the quantity is expressed as a percentage of the basic order quantity or as an additional quantity of a specific line item)
	MAR 1989

	52.217-8
	Option to Extend Services (if order is for services and contains options)
	NOV 1999

	52.217-9
	Reserved
	MAR 2000

	52.222-50
	Combating trafficking in persons 
	APR 2006

	52.225-14
	Inconsistency Between English Version and Translation of Contract
	FEB 2000

	52.227-14
	Rights in Data – General (if order involves the production, furnishing, or acquiring of data)
	JUN 1987

	52.227-17
	Rights in Data – Special Works (if order is for the compilation or production of data for the Government’s own use)
	JUN 1987

	52.228-3
	Workers’ Compensation Insurance (Defense Base Act) (if order is for services and contractor employees are covered by Defense Base Act insurance)
	APR 1984

	52.228-4
	Workers’ Compensation and War-Hazard Insurance (if order is for services and contractor employees are not covered by Defense Base Act insurance)
	APR 1984

	52.232-24
	Prohibition of Assignment of Claims
	JAN 1986

	52.232-36
	Payment by Third Party (if payment will be made through the Governmentwide purchase card)
	MAY 1999

	52.233-1
	Disputes

Alternate I
	JUL 2002

DEC 1991

	52.237-2
	Protection of Government Buildings, Equipment, and Vegetation (for services to be performed on USG installations)
	APR 1984

	52.242-17
	Government Delay of Work (for supplies)
	APR 1984

	52.243-1
	Changes – Fixed Price (for supplies)

Alternate I (for services)
	AUG 1987

APR 1984

	52.244-6
	Subcontracts for Commercial Items
	MAR 2007

	52.247-35
	F.o.b. Destination, Within Consignee’s Premises (for supplies requiring inside delivery)
	APR 1984


DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6) CLAUSES

	NUMBER
	TITLE
	DATE

	652.229-70
	Excise Tax Exemption Statement for Contractors Within the United States (for supplies to be delivered to an overseas post)
	JUL 1988

	652.229-71
	Personal Property Disposition at Posts Abroad
	AUG 1999

	652.237-71
	Identification/Building Pass (for services where frequent and continuing access to Department of State facilities is required)
	APR 2004

	652.237-72
	Observance of Legal Holidays and Administrative Leave (for services where performance will be on-site in a Department of State facility)
	APR 2004

	652.242-70
	Contracting Officer’s Representative (if a COR will be named)  Fill-in for paragraph (b):  “The COR is :__N/A_”
	AUG 1999

	652.242-71
	Notice of Shipments (for overseas shipment of supplies)
	JUL 1988

	652.242-73
	Authorization and Performance
	AUG 1999

	652.243-70
	Notices
	AUG 1999


The following clause is provided in full text, and is applicable for orders for services:

652.228-71  Worker’s Compensation Insurance (Defense Base Act) – Services (JUN 2006).

  As prescribed in 628.309-70(b), insert the following clause:

  (a)  This clause supplements FAR 52.228-3.  For the purposes of this clause, “covered contractor employees” includes the following individuals:

  (1)  United States citizens or residents;

  (2)  Individuals hired in the United States or its possessions, regardless of citizenship; and

  (3)  Local nationals and third country nationals where contract performance takes place in a country where there are no local workers’ compensation laws.

  (b)  The Contractor shall procure Defense Base Act (DBA) insurance pursuant to the terms of the contract between the Department of State and the Department’s DBA insurance carrier for covered 
contractor employees, unless the Contractor has a DBA self-insurance program approved by the Department of Labor.  The Contractor shall submit a copy of the Department of Labor’s approval to the contracting officer upon contract award, if applicable.

  (c) The current rate under the Department of State contract is $ 4.30 per $ 100 of employee compensation for services.

  (d) The Contractor shall insert a clause substantially the same as this in all subcontracts.  The Contractor shall require that subcontractors insert a similar clause in any of their subcontracts.

  (e)  Should the rates for DBA insurance coverage increase or decrease during the performance of this contract, the contracting officer shall modify this contract accordingly.  

  (f)  The Contractor shall demonstrate to the satisfaction of the contracting officer that the equitable adjustment as a result of the insurance increase or decrease does not include any reserve for such insurance.  Adjustment shall not include any overhead, profit, general and administrative expenses, etc.

  (g)(1)  Section 16 of the State Basic Authorities Act (22 U.S.C. 2680a), as amended, provides that the Defense Base Act shall not apply with respect to such contracts as the Secretary of State determines are contracts with persons employed to perform work for the Department of State on an intermittent basis for not more than 90 days in a calendar year.  “Persons” includes individuals hired by companies under contract with the Department.  The Procurement Executive has the authority to issue the waivers for Contractor employees who work on an intermittent or short-term basis.

  (2)  The Contractor shall submit waiver requests to the contracting officer.  The request shall contain the following information:

  (i)  Contract number;

  (ii)  Name of Contractor;

  (iii)  Brief description of the services to be provided under the contract and country of performance;

  (iv)  Name and position title of individual(s);

  (v)  Nationality of individual(s) (must be U.S. citizen or U.S. resident);

  (vi)  Dates (or timeframe) of performance at the overseas location; and,

  (vii)  Evidence of alternative workers’ compensation coverage for these employees (e.g., evidence that the State workers’ compensation program covers workers on short-term foreign assignments).

  (3)  The contracting officer shall provide to the Contractor the original of the approved or disapproved document and maintain a copy in the contract file.

(End of clause)

  52.212-5
Contract Terms and Conditions Required to Implement Statutes or Executive Orders - Commercial Items (JUN 2007)


(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to acquisitions of commercial items:  

(1)  52.233-3, Protest after Award (AUG 1996) (31 U.S.C. 3553);

(2)  52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 108-78).


(b)  The Contractor shall comply with the FAR clauses in this paragraph (b) that the contracting officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items:

[Contracting Officer check as appropriate]

	
	Clause Number and Title

	X
	(1)  52.203-6, Restrictions on Subcontractor Sales to the Government (SEPT 2006), with Alternate I (OCT 1995) (41 U.S.C. 253g and 10 U.S.C. 2402). 

	
	(2) – (16)  [Reserved].  

	
	(17)  52.222-19, Child Labor – Cooperation with Authorities and Remedies (JAN 2006) (E.O. 13126).  

	
	(18)  52.222-21, Prohibition of Segregated Facilities (FEB 1999). 

	
	(19)  52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246). 

	
	(20)  52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (SEPT 2006) (38 U.S.C. 4212

	
	(21)  52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 793). 

	
	(22)  52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (SEPT 2006) (38 U.S.C. 4212). 

	
	(23)  52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees (DEC 2004) (E.O. 13201)  

	X
	(24)(i)  52.222-50, Combating Trafficking in Persons (AUG 2007) [Check for all orders]

	
	(24(i)  Alternate I of 52.222-50 

	
	(25) – (27)  [Reserved]. 

	
	(28)  52.225-5, Trade Agreements (AUG 2007) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note). 

	X
	(29)  52.225-13, Restrictions on Certain Foreign Purchases (FEB 2006) (E.O.s, proclamations, and statutes administered by the Office of Foreign Assets Control of the Department of the Treasury

	
	(30) – (33)  [Reserved].

	X
	(34)  52.232-33, Payment by Electronic Funds Transfer – Central Contractor Registration (OCT 2003) (31 U.S.C. 3332

	X
	(35)  52.232-34, Payment by Electronic Funds Transfer – Other than Central Contractor Registration (MAY 1999) (31 U.S.C. 3332). 

	
	(36)  52.232-36, Payment by Third Party (MAY 1999) (31 U.S.C. 3332). 

	
	(37)  52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a). 

	
	(38)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631). 

	
	(ii)  Alternate I (APR 2003) of 52.247-64. 



(c)  [Reserved]


(d)  Comptroller General Examination of Record.  The Contractor shall comply with the provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records -- Negotiation.


(1)  The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to and right to examine any of the Contractor’s directly pertinent records involving transactions related to this contract.


(2)  The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract.  If this contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement.  Records relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available until such appeals, litigation, or claims are finally resolved.


(3)  As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type and regardless of form.  This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law.


(e)(1)  [This paragraph applies only if award is made to a U.S. firm]  Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c) and (d) of this clause, the Contractor is not required to flow down any FAR clause, other than those in paragraphs (i) through (vi) of this paragraph in a subcontract for commercial items.  Unless otherwise indicated below, the extent of the flow down shall be as required by the clause –


(i)  52.219-8, Utilization of Small Business Concerns (MAY 2004) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer subcontracting  opportunities.  If the subcontract (except subcontracts to small business concerns) exceeds $550,000 ($1,000,000 for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities.


(ii)  52.222-26, Equal Opportunity (MAR 2007)  (E.O. 11246).


(iii)  52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (SEPT 2006) (38 U.S.C. 4212).


(iv)  52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 793).


(v)  52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees (DEC 2004) (E.O. 13201).


(vi)  [Reserved].


(vii)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631).  Flow down required in accordance with paragraph (d) of FAR clause 52.247-64). 

(End of clause)
652.204-70  DEPARTMENT OF STATE PERSONAL IDENTIFICATION CARD ISSUANCE PROCEDURES (AUG 2007)

(a)  The Contractor shall comply with the Department of State (DOS) Personal Identification Card Issuance Procedures for all employees performing under this contract who require frequent and continuing access to DOS facilities, or information systems.  The Contractor shall insert this clause in all subcontracts when the subcontractor’s employees will require frequent and continuing access to DOS facilities, or information systems.

(b)  The DOS Personal Identification Card Issuance Procedures may be accessed at  http://www.state.gov/m/ds/rls/rpt/c21664.htm .

 (End of clause)

