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 (THIS IS NOT AN ORDER) 
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1.  REQUEST NO. 

SGR100-07-Q-0051 
2.  DATE ISSUED 

08/29/2007 
3.  REQUISITION/PURCHASE REQUEST NO. 

 
4.  CERT. FOR NAT. DEF. 

UNDER BDSA REG. 2 
AND/OR DMS REG. 1 

RATING 

 

5A.  ISSUED BY       U.S. Embassy Athens – GSO/Procurement 
                     91 Queen Sophia Avenue, GR 101 60 ATHENS 

6.  DELIVER BY (Date) 

 

5B.  FOR INFORMATION CALL:  (Name and telephone no.)  (No collect calls 

TELEPHONE NUMBER NAME 

Mr. Apostolos Mouyios AREA CODE 

 
NUMBER 
210-720-2296 

7.  DELIVERY 

FOB DESTINATION  OTHER (See Schedule) 

8.  TO: 9.  DESTINATION 

a.  NAME b.  COMPANY a.  NAME OF CONSIGNEE 
 

c.  STREET ADDRESS b.  STREET ADDRESS 
 

c.  CITY 
 

d.  CITY e.  STATE f.  ZIP CODE 

d.  STATE 

 
e.  ZIP CODE 

10.  PLEASE FURNISH QUOTATIONS TO 
THE ISSUING OFFICE IN   BLOCK 5A 
ON OR BEFORE CLOSE OF BUSINESS 
(Date) 

Sept 6, 2007 at 14.00 hours 

IMPORTANT: This is a request for information, and quotations furnished are not offers.  If you are unable to quote, please so 
indicate on this form and return it to the address in Block 5A.  This request does not commit the Government to pay any costs 
incurred in the preparation of the submission of this quotation or to contract for supplies or services.  Supplies are of domestic origin 
unless otherwise indicated by quoter.  Any representations and/or certifications attached to this Request for Quotations must be 
completed by the quoter 

11.  SCHEDULE (Include applicable Federal, State and local taxes) 

ITEM 
NO. 

(a) 

SUPPLIES/SERVICES 

(b) 

QUANTITY 

(c) 

UNIT 

(d) 

UNIT PRICE 

(e) 

AMOUNT 

(f) 

 Purchase and installation of Office 
Furniture for MTO. 
Your quotation must be submitted in a 
sealed envelope, in the English language, 
no later than September 6, 2007 at 1400hrs 
(local time), to the address stated in Block 
5A, Attn. Contracting Officer. 
A site visit has been scheduled for August 30 at 
1500 hrs (local time). 
 
ORAL OR FACSIMILE QUOTATIONS 
WILL NOT BE ACCEPTED.  

    

d.  CALENDAR DAYS 
12  DISCOUNT FOR PROMPT PAYMENT 

a.  10 
CALENDA
R DAYS 

% 

b. 20 CALENDAR DAYS 

% 

c.  30 CALENDAR DAYS 

% NUMBER % 

NOTE: Additional provisions and representations  [ ]  are [ ]  are not     attached. 

13  NAME AND ADDRESS OF QUOTER 

a.  NAME OF QUOTER 
 

14  SIGNATURE OF PERSON AUTHORIZED TO 
SIGN QUOTATION 

 

15  DATE OF QUOTATION 

b.  STREET ADDRESS 
 

16.  SIGNER 

c.  COUNTY a.  NAME (Type or print) 
 

b.  TELEPHONE  

AREA CODE d.  CITY e.  STATE f.  ZIP CODE c.  TITLE (Type or print) 

NUMBER 

AUTHORIZED FOR LOCAL REPRODUCTION                                                                            STANDARD FORM 18 (Rev. 6-95) 
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ADDENDUM TO RFQ. NO. SGR100-07-Q-0051 
 
 
1.  The U.S. Government agrees to procure and the contractor agrees to provide and install the office 
furniture and furnishings listed in the following paragraph at the Chancery ground floor. 
 
 
2.  PRICING 
 
The Government will make the following payments to the contractor: 
 

 
(Prices above, include installation as necessary) 
 
3.  PAYMENT 
 
Request for payment shall be made upon completion and acceptance of work.  It is clarified that the U.S.  
Government will not make any advance payments.  The U.S. Government is exempt from the payment of 
Value Added Tax by virtue of Law 1642/1986, Article 22. 
 
4.  DELIVERY 
 
 a.  The contractor shall deliver all ordered items to the following address.   
 
 American Embassy 

Attn. Receiving Officer 
91 Queen Sophia Avenue 
101 60  Athens, Greece 

 

Description Quantity Unit of 
issue 

Unit price 
(Euros) 

Total price 
(Euros) 

Large desk with left extension and partition with storage unit 1 ea    
Large desk with right extension and partition with storage unit 1 ea    
Small desk 2 ea    
Desk chair (leatherette) 4 ea    
2-drawer filing cabinet with storage on top (opening doors) 2 ea    
2-drawer filing cabinet for hanging folders 1 ea    
Coat hanger 2 ea    
Sofa (heavy duty) 1 ea    
Loveseat (heavy duty) 1 ea    
Armchair 2 ea    
Coffee table 1 ea    
End table 1 ea    
TV stand 1 ea    
Conference table (for 6 seats) 1 ea    
Swivel chair (no arms) 6 ea    
Locker (wardrobe) 13 ea    
      
                                                 Total Cost      
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 b.  The contractor shall deliver all items not later than November 30, 2007, unless otherwise 
specified by the Contracting Officer’s Representative (COR). 
 
  c.  Any contractor personnel involved with the delivery of the items shall comply with standard 
U.S. Embassy regulations for receiving supplies. The Contracting Officer's Representative (COR) will be 
responsible for instructing contractor personnel at the time deliveries are made.  Prior notice of at least 2 
working days will be required. 
 
 d.  The contractor shall deliver and install all ordered items not later than the date and time 
specified above. Delivery and installation will take place between the hours of 0830 and 1700, Monday 
through Friday, excluding weekends and holidays.  Delivery outside these hours due to conditions beyond 
the control of the Contractor, may be authorized by the COR, if notice is given at least twenty-four (24) 
hours in advance of the time of delivery. 
 

e.  The Contractor shall at all times keep the work area free from accumulations of waste 
materials. Before completing the work, the Contractor shall remove from the work and premises any 
rubbish, tools, equipment, and materials that are not the property of the Government.  Upon completing 
the work, the Contractor shall leave the work area in a clean, neat, and orderly condition satisfactory to 
the COR. 
 
5.  SECURITY CLEARANCE 
 
After contract award, the Contractor will submit to the Contracting Officer a list of workers and 
supervisors assigned to this project and copies of their ID cards for the Government to conduct all 
necessary security checks, if requested. 
 
6.  INSURANCE 
 
The Contractor agrees that the Government shall not be responsible for personal injuries or for damages 
to any property of the Contractor, its officers, agents, servants, and employees, or any other person, 
arising from and incident to the Contractor’s performance of this contract.  The Contractor shall hold 
harmless and indemnify the Government from any and all claims arising therefrom, except in the instance 
of gross negligence on the part of the Government. 
 
7.  FINAL ACCEPTANCE 
 
Upon (a) satisfactory completion of all required tests, (b) verification by the COR on the basis of a final 
inspection that all items, as stated in the specifications, have been completed or corrected and that the 
work is finally complete, subject to the discovery of defects after final completion, and (c) submittal by 
the Contractor of all documents and other items required upon completion of the work, including a final 
request for payment, the COR shall approve invoices for payment. 
 
8.  WARRANTY INFORMATION 
 
The Contractor shall obtain and furnish to the Government all information required in order to make any 
manufacturer’s, or supplier’s guarantee or warranty legally binding and effective.  The Contractor shall 
submit both the information and the guarantee or warranty to the Government in sufficient time to permit 
the Government to meet any time limit specified in the guarantee or warranty, but not later than 
completion and acceptance of all work under this agreement.   
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9.  SITE VISIT 
 
The Embassy has established a site visit on August 30, 2007 at 15.00 hours.  Participants will meet at 
the lobby of the Chancery building, located at 91Vas. Sophias Avenue, Athens.  Offerors should send 
their names with their I.D. or Passport Nos. to Fax 210-722-7255, Attention: Mr. Mouyios, to make 
appropriate arrangements by 10.00 hrs, August 30, 2007.  No one will be allowed to enter into the 
premises without prior notification. 
 
 
10.  BASIS FOR AWARD 
 

a. The Government intends to award a contract resulting from this solicitation to the lowest 
priced, technically acceptable offeror who is a responsible contractor.  
 
 b. The Government reserves the right to reject proposals that are unreasonably low or high in 
price. 
 
LATE QUOTATIONS: Late quotations will be handled in accordance with FAR provision 52.215-36.  

52.216-27 Single or Multiple awards (Oct 1995) 
The Government may elect to award a single delivery order contract or task order contract or to award 
multiple delivery order contracts or task order contracts for the same or similar supplies or services to two 
or more sources under this solicitation.   
 
652.242-70 CONTRACTING OFFICER'S REPRESENTATIVE (COR) (AUG 1999) 
 
(a) The Contracting Officer may designate in writing one or more Government employees, by name or 
position title, to take action for the Contracting Officer under this contract. Each designee shall be 
identified as a Contracting Officer’s Representative (COR). Such designation(s) shall specify the scope 
and limitations of the authority so delegated; provided, that the designee shall not change the terms or 
conditions of the contract, unless the COR is a warranted Contracting Officer and this authority is 
delegated in the designation. 
 
(b) The COR for this contract is the MTO Supervisor. 
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 CLAUSES FOR PURCHASE ORDERS AND BLANKET PURCHASE AGREEMENTS 
AWARDED BY OVERSEAS CONTRACTING ACTIVITIES 

(Current thru FAC 2005-12) 
 
 

COMMERCIAL ITEMS  
 
FAR 52.252-2 Clauses Incorporated By Reference (FEB 1998) 
 
This purchase order or BPA incorporates the following clauses by reference, with the same force and 
effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text 
available. Also, the full text of a clause may be accessed electronically at this address:  
http://www.acqnet.gov/far    
 
DOSAR clauses may be accessed at:  http://www.statebuy.state.gov/dosar/dosartoc.htm 
 

E. FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES  
 
NUMBER TITLE DATE 

52.204-9 Personal Identity Verification of Contractor Personnel (if 
contractor requires physical access to a federally-controlled 
facility or access to a Federal information system) 

JAN 2006 

52.212-4 Contract Terms and Conditions – Commercial Items SEPT 2005 
52.227-19 Commercial Computer Software – Restricted Rights (if order 

is for software) 
JUN 1987 

52.228-3 Workers’ Compensation Insurance (Defense Base Act) (if 
order is for services and contractor employees are covered by 
Defense Base Act insurance) 

APR 1984 

52.228-4 Workers’ Compensation and War-Hazard Insurance (if order 
is for services and contractor employees are not covered by 
Defense Base Act insurance) 

APR 1984 

 
The following clause is provided in full text: 
 
52.212-5 Contract Terms and Conditions Required to Implement Statutes or Executive 
Orders - Commercial Items (AUG 2006) 
  
 (a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) 
clauses, which are incorporated in this contract by reference, to implement provisions of law or Executive 
orders applicable to acquisitions of commercial items:   

(1)  52.233-3, Protest after Award (AUG 1996) (31 U.S.C. 3553); 
(2)  52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 108-

78). 
 
 (b)  The Contractor shall comply with the FAR clauses in this paragraph (b) that the contracting 
officer has indicated as being incorporated in this contract by reference to implement provisions of law or 
Executive orders applicable to acquisitions of commercial items: 
 
 

 Clause Number and Title 
 (1)  52.203-6, Restrictions on Subcontractor Sales to the Government (JUL 1995), with 



 

 6 

Alternate I (OCT 1995) (41 U.S.C. 253g and 10 U.S.C. 2402).  
 (2) – (14)  [Reserved].   
 (15)  52.222-19, Child Labor – Cooperation with Authorities and Remedies (JAN 2006) 

(E.O. 13126).   
 (16)  52.222-21, Prohibition of Segregated Facilities (FEB 1999).  
 (17)  52.222-26, Equal Opportunity (APR 2002) (E.O. 11246).  
 (18)  52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the 

Vietnam Era, and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212).  
 (19)  52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 

793).  
 (20)  52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the 

Vietnam Era, and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212).  
 (21)  52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or 

Fees (DEC 2004) (E.O. 13201)   
 (22) – (24)  [Reserved].  
 (25)  52.225-5, Trade Agreements (JUNE 2006) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 

note).  
 (26)  52.225-13, Restrictions on Certain Foreign Purchases (FEB 2006) (E.O.s, 

proclamations, and statutes administered by the Office of Foreign Assets Control of the 
Department of the Treasury).  

 (27) – (30)  [Reserved]. 
X (31)  52.232-33, Payment by Electronic Funds Transfer – Central Contractor Registration 

(OCT 2003) (31 U.S.C. 3332).   
X (32)  52.232-34, Payment by Electronic Funds Transfer – Other than Central Contractor 

Registration (MAY 1999) (31 U.S.C. 3332).  
 (33)  52.232-36, Payment by Third Party (MAY 1999) (31 U.S.C. 3332).  
 (34)  52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a).  
 (35)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 

2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631). 
 (ii)  Alternate I (APR 2003) of 52.247-64.  
 
 (c)  [Reserved] 
 
 (d)  Comptroller General Examination of Record.  The Contractor shall comply with the 
provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of 
the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records -- 
Negotiation. 
 (1)  The Comptroller General of the United States, or an authorized representative of the 
Comptroller General, shall have access to and right to examine any of the Contractor’s directly pertinent 
records involving transactions related to this contract. 
 (2)  The Contractor shall make available at its offices at all reasonable times the records, 
materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment 
under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, 
of the other clauses of this contract.  If this contract is completely or partially terminated, the records 
relating to the work terminated shall be made available for 3 years after any resulting final termination 
settlement.  Records relating to appeals under the disputes clause or to litigation or the settlement of 
claims arising under or relating to this contract shall be made available until such appeals, litigation, or 
claims are finally resolved. 
 (3)  As used in this clause, records include books, documents, accounting procedures and 
practices, and other data, regardless of type and regardless of form.  This does not require the Contractor 
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to create or maintain any record that the Contractor does not maintain in the ordinary course of business 
or pursuant to a provision of law. 
 
 (e)(1)  [This paragraph applies only if award is made to a U.S. firm]  Notwithstanding the 
requirements of the clauses in paragraphs (a), (b), (c) and (d) of this clause, the Contractor is not required 
to flow down any FAR clause, other than those in paragraphs (i) through (vi) of this paragraph in a 
subcontract for commercial items.  Unless otherwise indicated below, the extent of the flow down shall be 
as required by the clause – 
 (i)  52.219-8, Utilization of Small Business Concerns (MAY 2004) (15 U.S.C. 637(d)(2) and (3)), 
in all subcontracts that offer subcontracting  opportunities.  If the subcontract (except subcontracts to 
small business concerns) exceeds $500,000 ($1,000,000 for construction of any public facility), the 
subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities. 
 (ii)  52.222-26, Equal Opportunity (APR 2002)  (E.O. 11246). 
 (iii)  52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, 
and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212). 
 (iv)  52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 793). 
 (v)  52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees 
(DEC 2004) (E.O. 13201). 
 (vi)  [Reserved]. 
 (vii)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 
U.S.C. Appx. 1241(b) and 10 U.S.C. 2631).  Flow down required in accordance with paragraph (d) of 
FAR clause 52.247-64).  

(End of clause) 
 
DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6) CLAUSES 
 
NUMBER TITLE DATE 

652.225-71 Section 8(a) of the Export  Administration Act of 1979, As 
Amended (if order exceeds $100,000) 

AUG 1999 

652.229-70 Excise Tax Exemption Statement for Contractors Within the 
United States (for supplies to be delivered to an overseas post) 

JUL 1988 

652.229-71 Personal Property Disposition at Posts Abroad AUG 1999 
652.237-71 Identification/Building Pass (for services where frequent and 

continuing access to Department of State facilities is required) 
APR 2004 

652.237-72 Observance of Legal Holidays and Administrative Leave (for 
services where performance will be on-site in a Department of 
State facility) 

APR 2004 

652.242-70 Contracting Officer’s Representative (if a COR will be named 
for the order)  Fill-in for paragraph b:  “The COR is the MTO 
Supervisor ” 

AUG 1999 

652.242-71 Notice of Shipments (for overseas shipment of supplies) JUL 1988 
652.242-73 Authorization and Performance AUG 1999 
652.243-70 Notices AUG 1999 
 
The following clause is provided in full text, and is applicable for orders for services when the contract 
contains covered contractor employees as defined in paragraph (a) of the clause: 
 
DOSAR 652.228-71, Worker’s Compensation Insurance (Defense Base Act) - Services  (JUN 2006) 
 
  (a)  This clause supplements FAR 52.228-3.  For the purposes of this clause, “covered contractor 
employees” includes the following individuals: 
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  (1)  United States citizens or residents; 
 
  (2)  Individuals hired in the United States or its possessions, regardless of citizenship; and 
 
  (3)  Local nationals and third country nationals where contract performance takes place in a country 
where there are no local workers’ compensation laws. 
 
  (b)  The Contractor shall procure Defense Base Act (DBA) insurance pursuant to the terms of the 
contract between the Department of State and the Department’s DBA insurance carrier for covered 
contractor employees, unless the contractor has a DBA self-insurance program approved by the 
Department of Labor.  The Contractor shall submit a copy of the Department of Labor’s approval to the 
contracting officer upon contract award if applicable. 
 
  (c)  The current rate under the Department of State contract is [contracting officer insert rate] of 
compensation for services. 
 
  (d)  The Contractor shall insert a clause substantially the same as this in all subcontracts.  The Contractor 
shall require that subcontractors insert a similar clause in any of their subcontracts. 
 
  (e)  Should the rates for DBA insurance coverage increase or decrease during the performance of this 
contract, the contracting officer shall modify this contract accordingly.   
 
  (f)  The Contractor shall demonstrate to the satisfaction of the contracting officer that the equitable 
adjustment as a result of the insurance increase or decrease does not include any reserve for such 
insurance.  Adjustment shall not include any overhead, profit, general and administrative expenses, etc. 
 
  (g)(1)  Section 16 of the State Department Basic Authorities Act (22 U.S.C. 2680a), as amended, 
provides that the Defense Base Act shall not apply with respect to such contracts as the Secretary of State 
determines are contracts with persons employed to perform work for the Department of State on an 
intermittent basis for not more than 90 days in a calendar year.  “Persons” includes individuals hired by 
companies under contract with the Department.  The Procurement Executive has the authority to issue the 
waivers for those Contractor employees who work on an intermittent or short-term basis. 
 
  (2)  The Contractor shall submit waiver requests to the contracting officer. The request shall contain the 
following information: 
 
  (i)  Contract number; 
  (ii)  Name of Contractor; 
  (iii)  Brief description of the services to be provided under the contract and country of performance; 
  (iv)  Name and position title of individual(s); 
  (v)  Nationality of individual(s)  (must be U.S. citizen or U.S. resident); 
  (vi)  Dates (or timeframe) of performance at the overseas location; and, 
  (vii)  Evidence of alternative workers’ compensation coverage for these employees (e.g., evidence that 
the State workers’ compensation program covers workers on short-term foreign assignments). 
 
  (3)  The contracting officer shall provide to the Contractor the original of the approved or disapproved 
document and maintain a copy in the contract file. 

 
(End of clause) 


